
Collaborative Institutional Training Initiative (CITI) 

TTU subscribes to the Collaborative Institutional Training Initiative (CITI) to provide training in 
the Responsible Conduct of Research, Animal Care and Use, Human Subjects, and Export 
Controls. 
 
Personnel on funded grants are required to complete training in the Responsible Conduct of 
Research (RCR). Beginning July 1, 2015, this training must be completed through the CITI 
training modules.  
 
The following pages provide a step-by-step guide through the registration process for CITI. Once 
registration is complete, please work through each module required in the course selected.  
 
CITI Home Page: https://www.citiprogram.org/  

Once on the homepage, select the Register button found in the upper right of your screen. 

There are seven steps in the registration process and each step is detailed on the following 

pages of this guide.  

 

 

 

 

 

 

https://www.citiprogram.org/


Step 1: Select Your Organization Affiliation: Tennessee Technological University and click the 

check boxes “I AGREE to the Terms of Service and Privacy Policy for accessing CITI Program 

materials.” and “I affirm that I am an affiliate of Tennessee Technological University.” Click 

“Continue to Create Your CITI Program Username/Password” 

 

Step 2: Enter your Name and Email Address. Click “Continue to Step 3” 

 

https://about.citiprogram.org/en/terms-of-service/
https://about.citiprogram.org/en/privacy-policy/


Step 3: Create your Username and Password 

 

Step 4: Select your Country of Residence 

 



Step 5: This step asks if you are interested in receiving Continuing Education Unit (CEU) credit 

for completed CITI Program courses. Generally you will select no for CEUs. This option is 

typically used in clinical settings. This step also asks if CITI can contact you at a later date to 

participate in research surveys or with marketing information. 

 



Step 6: Please provide the following information requested for TTU’s record keeping.  

 



Note:  

 For Institutional Email Address, please enter your @tntech.edu email address.  
 

 For Role in research, please select one of the options below from the drop down menu. The most 
commonly selected roles are Principal Investigator, Co-Investigator, and Student Researcher. 

 
Clinical Researcher Principal Investigator 

Co-Investigator Recruiter 

Compliance Officer Research Administrator 

Data Manager Research Assistant 

IACUC Administrator Research Fellow – Post Graduate 

IACUC Chair Research Integrity Officer 

IACUC Member Site Coordinator 

Institutional Official Social Worker 

Interviewer Statistician 

IRB Administrator Student Researcher – Graduate Level 

IRB Chair Student Research – Undergraduate Level 

IRB Member Study Coordinator 

Lab. Research Staff Study Nurse 

Pharmacist Veterinarian 

  

Step 7: Select Curriculum: In this step, you are asked to select the courses that you are required 

to complete. There are four areas in which courses are offered: Responsible Conduct in 

Research, Animal Care and Use, Human Subjects, and Export Controls.  

 

 

 

 



Question 1 relates to Human Subjects Research. If you conduct any Human Subjects Research, 

please select “Social-Behavioral-Educational Researchers including all students and faculty 

acting as an investigator (PI/co-PI)”. If you serve as an IRB member, Departmental Review 

Coordinator, IRB Community Member, or IRB Chair, please select the choice that reflects your 

role. If you do not conduct Human Subjects Research or serve on the IRB committee or as a 

Departmental Review Coordinator, you will select the option “Not at this time”.  

 

Question 2 (see screenshot on the following page) pertains to courses related to Responsible 
Conduct of Research. As of July 1, 2015, all researchers are required to take one course under 
Responsible Conduct of Research prior to receiving any external grant funding. Please select 
the course that most closely aligns with your course of study.  
 
Question 3 (see screenshot on the following page) pertains to export controls. Select “CITI 
Export Controls” if your research contains factors related to Export Controls.  If it does not, you 
will select the “Not at this time” option.  
 
Question 4 (see screenshot on the following page) pertains to Laboratory Animal Research. If 
your research contains Laboratory Animal Research, select the specific species modules that are 
applicable.  
 

Once you have made your selections, click the “Complete Registration” button.  

 



 



 

 

 

 

Select “Finalize Registration” 

When registration is complete, you will be taken to a main menu screen that lists all required 

modules in the course(s) selected. To pass the course, you must complete all required modules 

and achieve an average score of at least 80% on all module quizzes. Each module consists of 

information provided via video and text. Once the course has been completed, you will be 

taken back to the main menu where you can print a completion report. This report should be 

printed to pdf and emailed to the Office of Research (research@tntech.edu) where it will be 

kept on file.   


